
Walkthrough of changes to the budget portion of the BDDS WebTool 
July 1, 2007 State Line Conversion Project  
As presented in trainings to the BDDS SLI provider agencies, August and September 2007 

 

Questions regarding State Line budgets or claims can be sent to BDDSHELP@FSSA.IN.GOV 

 
Points:  
• Passwords should not be shared between users 
• Provider Representative assigns and maintains usernames and passwords 
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Points:  
• If you cannot access the proper section contact your Provider Representative 
• When navigating in the WebTool, remember to use the buttons and links in the 

WebTool and not the IE buttons (Back, Refresh, etc) 
• You may need to scroll to view some messages and fields on the screen 
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Points:  
• At this time, only budgets that require action by the provider or by BDDS will be 

visible on the WebTool 
• If a person does not have a budget that is pending action by the Provider or BDDS, 

their name will not be listed on the WebTool 
• Budgets are linked to the Provider on file, and not to a particular regional office or 

WebTool user.  
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Points:  
• If an approved budget extended beyond 06/30/2007 and had an RLA, the budget was 

cancelled, and an RLA Budget Type was created with the same monthly RLA  amount 
from the "pre-conversion" budget.  

• If the BDDS has a question regarding an RLA budget that was submitted, the budget 
will be returned to this list for your review and edit.   
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Points:  
• The Errors listed on the lower right corner of the screen will disappear as the budget 

is completed.  
• The RLA duration is still dependant upon compliance with the BDDS Guidelines for 

Costs and Expenses 
• The RLA Budget Type review and approval process has not changed 
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Points:  
• This screen can be filtered to show budgets by Type 
• If an approved budget extended beyond 06/30/2007 and funded services, the budget 

was cancelled, and an appropriate Budget Type was created and listed on this screen 
for final review and renewal. 
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Points:  
• Every budget must be based on goals contained in a current ISP for the individual 
• The box "ISP Completed for budget" must be checked before a budget can be 

accepted or marked as "Requires Change" 
• Some budgets have pre-determined amounts, based on Type 
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Points:  
• If a provider accepts a budget, it is automatically Approved by BDDS.  
• If a budgeted amount was based on previous billing for the individual, clicking the 

Calculation link will show how that amount was achieved 
• A provider may provide for an individual any appropriate service available through 

the budget TYPE during the budget TIMEFRAME as long as the budget TOTAL is 
not exceeded. 
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Points:  
• A billing amount was considered "in range" if it was within 40% of the average 

monthly billed amount. 
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Points:  
• These budgets are pending an action by BDDS and cannot be edited by providers 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Walkthrough of changes to the budget portion of the BDDS WebTool 
July 1, 2007 State Line Conversion Project  
As presented in trainings to the BDDS SLI provider agencies, August and September 2007 

 

Questions regarding State Line budgets or claims can be sent to BDDSHELP@FSSA.IN.GOV 

 

 
Points:  
• These budgets can be either RLA or services budgets 
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Points:  
• You must preview a claim before it can be submitted 
• If any one record on a claim is past the 60-day billing deadline, the claim cannot be 

submitted 
• The status of a submitted claim can be found by clicking the "Review" link 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


